Student code of conduct

2.1
Background

This code and its parts apply equally to all full and part-time members, associate members, honorary life members, and their guests. The code covers actions that occur on Union premises (our bars, retail outlets and office spaces) or whilst representing the Union. Complaints about behaviour in other areas will be addressed via the University Code of Student Behaviour.

This code will be implemented by the Disciplinary Committee and revised where appropriate at the guidance of Union Council.
This code does not cover the behaviour of Sabbatical which is dealt with under the Code of Conduct for elected officers.

2.2
Disciplinary Committee

The Disciplinary Committee shall comprise : 

· VP Student Activities  (or nominated other sabbatical)

· A member of the Student Executive elected by the non-sabbatical members of Executive

· The Chair of AGM

No member of the Committee shall have had previous involvement with the offence under consideration. In such a case the Committee member will be replaced by a nominated peer.

2.3
Investigation of a complaint

If an individual student’s behaviour contravenes the Union’s code of behaviour, then a complaint should be made in writing to the VP Student Support who will investigate the complaint, with staff assistance where requested. This staff assistance will include administration, compilation of paperwork for the investigation, assistance with interviews etc.

Any student is entitled to raise a complaint about behaviour. Complaints can also be raised on behalf of the Executive collectively, based on a minuted majority decision, within the procedures of that Committee. 

Following on from this investigation 3 courses of action may be taken:

· No further action is deemed necessary, and the action is dropped

· The complaint is resolved informally either through a verbal warning or establishing a mediation process

· The complaint is passed onto the Disciplinary Committee.

During the period of investigation the student will be suspended from Students’ Union activities and premises.

The VP Student Support will write to the student and inform them of the suspension and proposed dates for the disciplinary procedure to take place. The disciplinary hearing will normally take place no more than 10 University working days following the decision to convene the Disciplinary Committee.

 If the behaviour occurs on Union licensed premises the decision to suspend the student’s use of such premises rests solely with the General Manager as Senior Licensee, under Licensing Law. 

Behaviour which may result in investigation includes (although this is not an exhaustive list):

· Anti-social behaviour, contrary to the Union and University’s policies on Equal opportunities, or other Union Policies

· Threatening behaviour towards students or staff – this may be verbal or physical

· Inappropriate behaviour – due to intoxication or otherwise

· Vandalism – damage to University or Union property, including graffiti

· Theft

· Assault on students or staff

· Use / possession / distribution of illegal or controlled substances

· Breach of the Union’s constitution or schedules

· Incapacity whilst on Union activities or duties

· Breaches of laws impacting on the efficient running of the Union

· Fraud

· Bringing malicious complaints as part of this process

2.4
Acting on a complaint

Once the investigation is complete, if the VP Student Support deems that the Disciplinary Committee should be convened, then the member being complained about (“the respondent”) shall be informed within 5 working days of the complaint being raised. The disciplinary hearing will take place within 10 days of this decision.

The complainant’s original written statement and any additional witness statements relating to the complaint will be made available to the respondent at this time. 

The respondent will be allowed to bring a friend with them to the hearing. The friend’s role is to ensure that the hearing process is fair, and that the respondent is given the right to respond to the accusation. This person must be a full member of the Union, or a member of the University Community.

The meeting will proceed in the following manner:

· The original complaint will be presented and witnesses called where appropriate.

· The Disciplinary Committee will have the opportunity to ask questions of the witnesses

· The complainant shall leave the meeting

· The respondent will respond to the complaint, calling witnesses where appropriate.

· The Disciplinary Committee will have the opportunity to ask questions of the witnesses

· The respondent will leave the meeting

· There will be a summary of evidence from both sides

· The Committee will make a decision based on the evidence presented.

Although the respondent’s attendance at the Disciplinary Committee is not mandatory, the complaint will be heard in the respondent’s absence, and action taken, unless there is good reason for non-attendance. 

All issues raised at Disciplinary Committee are confidential – however the Committee will report back to each Executive Committee meeting, without identifying the complainant or respondent. Additionally a statistical annual report will be provided to the University Student Life office for information.

The Disciplinary Committee may take the following actions as a result of their hearing:

· No action

· Suspension from Union activities in accordance with guidelines 
· Fine to value of damage done / Fine to meet losses

· Request for a written apology

· To take action against a malicious complainant if a complaint is deemed malicious, the Committee can bring the procedures against the complainant

· A written warning / final written warning

· Dismissal from post (if the complaint is made against a student staff member)

If there is Police involvement in the investigation of the incident, KUSU disciplinary action will be suspended until the Police action is concluded, or the outcome of any court case is known. However, if this is the case the respondent will be barred from Union premises and activities until the conclusion of the Police action. This is not an assumption of guilt, but has a health and safety issue. It is the responsibility of the respondent to inform KUSU that Police action has concluded.

Where action is taken the Disciplinary Committee will pass this information to the University Student Life Office. 

 All decisions of the Disciplinary Committee will be communicated in writing to the respondent and complainant within five University working days of the hearing.

2.5
Appeals against the decision

Appeals may be made in writing to the Union President, no later than five working days from the receipt of the decision made by the hearing. This appeal must state the grounds for the appeal. 

Appeals will be heard by the Appeals Committee which will consist of:

· The Union President

· VP Communications and Campaigns

· A second non-sabbatical member of Executive

If any of the above named have been involved at a previous stage of the investigation or disciplinary action, they will be replaced by an appropriate nominee.

Appeals will be heard within ten working days of the appeal being made to the President. 

The appeals hearing will follow the procedures laid out for the original hearing.

The Appeals Committee has the authority to remove, review or add to the action taken by the original hearing.

The only further source of appeal available is to the University Secretary. In accordance with the 1994 Education Act, the University Secretary will appoint an independent person to hear the appeal.

