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APPEAL AGAINST NOTICE TO QUIT

	Name


	

	University address


	

	Telephone number


	

	University ID number


	

	Course name and year


	


You must establish your grounds for appeal under one or more of the following categories.  Please tick one or more box to indicate the grounds for your appeal.

	There were other factors involved in the incident(s) which you were unable or, for valid reason, unwilling to divulge to the investigating officer
	

	There was some material administrative error or irregularity relevant to the disciplinary process
	

	The penalty given was disproportionate and unjustified under the circumstances
	


If you wish to appeal you must submit this form with a statement setting out your case.  You may attach additional evidence if you wish this to be considered.  Please note that simply disagreeing with the decision or apologising for the breach of the Hall Licence is not considered adequate grounds for appeal.  Please also note that each appeal is judged independently of any other, to state that another student did a similar thing and only got a final warning is not sufficient grounds for an appeal.

An example under the first category would be if you were being pressurised by someone else to admit to something which you did not do.

An example under the second category would be a case of mistaken identity.
Appeals will only be upheld when the Director of Student Services or Head of the Student Life Office is satisfied that a notice to quit was not an appropriate penalty in relation to the incident(s) in question; that the Residence or Hall Manager reached the wrong judgement due to an error of fact which they were not aware of at the time or that a reasonable person could not have reached that outcome on the basis of the evidence available.
You must submit your appeal to the Student Life Office within 7 days of being issued with a notice to quit.  Appeals are normally heard within 7 days of receipt of the appeal.  Appeals will be heard by the Head of the Student Life Office on behalf of the Director of Student Services.

For further advice on the appeal process contact:

Student Life Office, Crescent House, Penrhyn Road, 020 8547 8211

Students’ Union Advice Centre, Penrhyn Road, 020 8547 8868
